
Central Lakes College 
Bookstore Online Ordering  



Before you begin make sure you have your student tech ID- 
8 numbers, no letters, and your current class schedule with 
department code, class number and section
     * example BIOL 1404 - 10

Navigate to www.clcmn.edu 
click on Campus Life and scroll down to Bookstore (below in 
red)

http://www.clcmn.edu/


On the far top you will need to Login or Register if 
this is your first time here. Then submit profile.



If you have an account click on returning customer. If you need 
to create an account click on Students/Public – Create Profile 
for shopping or books.



Click on textbooks, and on the 
dropdown select Brainerd or 
Staples.



Select term 
     ex: Fall 25 
 then select Department + Course section according to your 
schedule 
     ex: BIOL 1404 section 10



Continue to add all your course materials to the cart 
then scroll down to view cart.

Next, select “ continue checkout, then click on 
shopping cart and select checkout.

     * PSEO does not cover “Optional” or 
“Recommended” items
         and can only select USED condition

      * When checking out it will ask you 2 questions, 
once answered, select “save”
       



Select Payment Option, then select
Shipping Option

     



*Pick Up in Store 
       24-48 hours AFTER placing order, wait for email 
confirmation stating order is ready to pick up.

You will need a photo ID to pick up order, If you are 
having someone else pick it up, you must write that in 
the note section, they will also need a photo ID to pick 
up.

      * UPS Ground
     Average shipping time depends on day ordered, but 
averages 2-4 days.



Verify billing and shipping address are correct, click continue
     * Shipping will say UPS Ground.
Enter payment type, select Credit Card, FINA, PSEO or MISC.
     *For all payments other than credit card you will need your 
student tech ID # again, 8 NUMBERS only.
If paying with funding select the box (By checking this verification 
box I authorize the use of my funds to pay for books.

For RENTAL books you will be required to put a credit card on hold in 
the event that you do not return the book by the deadline. This 
creates a token and just holds the information, it will only charge 
you at the end of the semester if you DO NOT return the rental 
book.
   
 Submit payment, then you will receive a confirmation number along 
with an order number.

All digital access codes will be sent via email and WILL NOT be 
accessible until the first day of class.

Congratulations, you are finished!


